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Role Description and Employee Specification 
	Job Title:
	Safer Communities Officer
	Location:
	Witney 

	Department:
	Community Wellbeing
	Service: 
	Place Directorate

	Reports to: 
	Heather McCulloch
	Working Hours: 
	37

	Salary:
	£40,863 - £41,004
	Peer Group:
	PG19

	Business World Post Number:
	100903
	Job Group:
	Level 2 Specialist

	Contract Type: 
	Permanent
	Direct Reports:
	Youth Development Officer
Community Safety Project Worker



	Overall purpose of the Post:  
	The role will take a strategic approach and develop strong partnerships so as to improve community safety and reduce the fear of crime in communities. You will use data-led, evidence-based strategies, and collaborate with partners in the Community Safety Partnership to develop solutions to prevent or tackle issues and concerns. The role will be responsible for ensuring that the Council understands and meets its statutory duties in relation to Community Safety.  


	Key Tasks and Responsibilities: 
	
· Coordinate the West Oxfordshire Community Safety Partnership (CSP) and oversee the production and publication of the CSP Strategy, Action plan and annual report.
· Oversee the delivery of interventions or campaigns, working in partnership with CSP members, which seek to tackle community safety concerns, including budget monitoring. 
· Act as the main point of contact for public space CCTV, liaising with TVP and other partners, ensuring services are maintained and issues dealt with. 
· Maintain regular operational liaison with community safety partners - locally, on a countywide basis and regionally - to respond to new developments and intelligence.  
· Act as the point of contact for local communities, agencies and voluntary sector partners in relation to Community Safety prevention matters. 
· Represent the Council at a wide variety of regional, county and district meetings in relation to strategic Community Safety and prevention.
· Source and review relevant data to inform programmes and evidence effectiveness.
· Act as Council lead for PREVENT including the Single Point of Contact for counter terrorism.
· Build strong relationships with the operational Environment and Regulatory team (ERS). 
· Work closely with the Office of the Police and Crime Commissioner. 
· Disseminate learning and information in the implementation of any new government legislation pertinent to community safety, crime and disorder and safeguarding through support and training for staff and elected members. 
· Revise, as required, community safety policies and procedures for Council and partnership approval, for instance as a result of a service review, new legislation or government directives.
· Liaise with other officers of the Council and partners to ensure that information relating to crime, crime reduction and community safety is gathered accurately, collated and disseminated effectively.
· Ensure the Council is meeting its statutory obligations where they relate to strategic Community Safety, Serious Violence and Prevent.
· Maximise communication opportunities relevant for community safety, in conjunction with the Communications team and CSP partners. 
· Support the Youth Development programme.
· Seek funding opportunities and coordinate bids to develop interventions to tackle crime and the fear of crime and empower local communities. 
· Create databases, maintain and analyse statistical and other information relating to crime, crime reduction and community safety.
· Prepare and present reports for Council including for Executive and Scrutiny meetings.

The responsibilities outlined are not intended to totally encompass or define all tasks that may be required of the post-holder.  The post-holder will be required to undertake duties commensurate to the grade of this position.


	Essential Requirements – Knowledge, Qualifications, Skills, Abilities and Experience:
	· A qualification in your area of expertise equivalent to a degree, in Community Safety or a strongly related area.
· GCSE Maths and English or equivalent to grade C/4 or higher.
· Two years’ experience of working within a Community Safety or strongly related environment.
· Good understanding of crime, crime reduction and the issues surrounding community safety and partnership working.
· Good understanding of the legislation relating to Community Safety.
· Experience of research, the taking and recording of accurate minutes, report writing and in dealing with enquiries both verbally and in writing
· Ability to think creatively and flexibly using problem solving and analytical skills to enable intelligence led business approach.
· Track record in devising interventions and delivering projects.
· Experience of working flexibly as part of a team and collaborating with colleagues and stakeholders.
· Ability to remain calm and confident when dealing with challenging customers and environments. 
· Ability to resolve complex issues by negotiation.
· Commitment and resilience to succeed.
· Ability to work independently under pressure and within tight deadlines. 
· Excellent written and verbal communication skills.
· Competent in using a range of technology and software packages, including Microsoft and Google.


	Desirable 
Requirements 
Qualifications, Skills and Abilities:
	· Experience working in local government

	General Accountabilities:
	The post holder is responsible for maintaining a safe work environment and ensuring as far as reasonably practicable that safe working practices are adopted by employees within this work environment.

Work in compliance with the Codes of Conduct, Regulations and policies of the council.

To support the response to a major incident, including taking up a designated role within the emergency management framework.

To support the Chief Executive/Returning Officer in administering election responsibilities. 


	Special Conditions: 

	You will be expected to work reasonable additional hours in line with the needs of the service.

    There may be a requirement to work at other locations to meet the needs of the business.

Full UK Driving Licence.

Ability to travel / access to a vehicle for work purposes.

Politically restricted postholders are restricted from canvassing on behalf of a political party or for a person who is, or seeks to be, a candidate for election to a local authority, the House of Commons, or the European Parliament.
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