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Role Description and Employee Specification 
	Job Title:
	Community Physical Activity Officer
	Location:
	Witney 

	Department:
	Community Wellbeing
	Directorate: 
	Place Services

	Reports to: 
	Healthy Communities Officer
	Working Hours: 
	37 hours

	Salary:
	£27006 -	£29376
	Peer Group:
	PGC20


	Business World Post Number:
	
	Job Group:
	Level 1 Case & Field Worker 


	Contract Type: 
	Maternity Cover – Fixed Term
	Direct Reports:
	n/a 



	Overall purpose of the Post:  
	The purpose of this role is to bring into reach high quality sport and physical activity sessions for vulnerable groups especially young people and their families who are experiencing financial disadvantage. Opportunities could be in the community or in school settings. The role also involves working alongside partners to increase the depth and breadth of these types of opportunities for our priority communities – i.e. low-income families and young people who face other barriers to being active. The role combines development work and sports administration with hands on delivery and would be a great fit for an all-rounder.

The purpose of this role is to:

· Take ownership of customer cases, including consultation with relevant subject matter experts
· To escalate to the relevant expert as and when necessary
· Undertake site visits if/when required


	Key Tasks and Responsibilities: 
	· To provide practical support, information and encouragement to residents facing disadvantage, helping them to get active and recognise and break down barriers to participation
· To keep track of participation levels and contribute to regular reports
· To assist in coordinating the delivery of local and national initiatives with partner organisations across the district 
· To deliver activity sessions where appropriate
· To line manage the deployment of casual staff and sports coaches to deliver sport and physical activity programmes
· To plan, develop, implement, and review the physical activity outreach work in line with Corporate Priorities.
· To network with schools, clubs, individuals, agencies, and organisations for the benefit of the delivery of the programmes
· To assist the Healthy Communities Officer to maintain budgetary control of delegated budgets, planning to control expenditure and meeting agreed income targets
· To contribute to the delivery of a range of programmes including You Move, and Move Together where required
· Deal with routine service requests, which may relate to a specific functional area across the organisation and/or externally
· Work within relevant legislation, prescribed policy, procedures, and guidelines
· Escalate to technical colleagues when necessary 
· Ensure all relevant customer and company information is captured and recorded accurately
· Manage workload to meet the demands and targets within the function
· Carry out duties with discretion, integrity and maintain confidentiality
The responsibilities outlined are not intended to totally encompass or define all tasks that may be required of the post-holder.  The post-holder will be required to undertake duties commensurate to the grade of this position.

	Essential Requirements – Knowledge, Qualifications, Skills, Abilities and Experience:
	
· A minimum of 5 qualifications equivalent to NVQ level 2 or GCSE at Grade C/4 or above, must include Maths and English
· Coaching/fitness qualification (UKCC level 2 or equivalent)
· Empathy and ability to communicate with people in a supportive manner
· Experience of planning and delivering community-based activities
· Experience of working with families and/or young people 
· Awareness of legal framework and policies surrounding working with children and young people and safeguarding vulnerable people
· Ability to remain calm and confident when dealing with challenging customers and environments and resolve routine issues by negotiation  
· Ability to maintain accurate and up to date records  
· Demonstrating commitment and resilience to succeed
· Ability to manage time effectively 
Competent in using a range of technology and software packages, including Microsoft and Google

	Desirable 
Requirements 
Qualifications, Skills and Abilities:
	· Proven track record of working in a public sector or similar environment
· Relevant recognised qualification


	General Accountabilities:
	Safeguarding – The Council is committed to meeting its statutory and moral duties to safeguard and promote the welfare of children, young people under 18 years of age and adults at risk who are the recipients of its services and/or activities.
The post holder is responsible for maintaining a safe work environment and ensuring as far as reasonably practicable that safe working practices are adopted by employees within this work environment.

Work in compliance with the Codes of Conduct, Regulations and policies of the council.

To support the response to a major incident, including taking up a designated role within the emergency management framework.


	Special Conditions: 

	You will be expected to work reasonable additional hours in line with the needs of the service.

    There may be a requirement to work at other locations to meet the needs of the business.


Full UK Driving Licence.

Ability to travel / access to a vehicle for work purposes.
You will be required to undertake an enhanced DBS check as part of this role. 
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